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PONS AEOS | 
JUL 6 1981 
[cee 
Mr. Max Hugel | Sl- 1497 | 


Deputy Director of Administration 
Central Intelligence Agency 
Washington, DC 20505 ss 


Dear Mr. Hugel: cree 

Wolo, eae - L. 
The General Services Administration (GSA), in attempting to strengthen _ 
communication links with the agencies it serves, is disseminating travel 
information to a broad range of agency officials that influence or are affected 
by changes in travel policy and programs. This includes senior managers as well 
as members of the Interagency Committee on Travel Management. 


GSA's Office of Transportation and Travel Management convened a meeting of the 
Interagency Travel Management Committee on Wednesday, May 20, 1981. The 
presentation included a broad range of travel topics followed by question and 
answer periods that permitted a lively discussion of the issues. 

Enclosed are detailed minutes of the meeting and a list of those in attendance. 
I think that you will find this material interesting and informative. If I or 
members of my staff can be of further assistance, please contact us. 


Sincerely, 


We. ae 


ALLAN W. BERES 
Commissioner 


Enclosure 
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she Interagency Committee on Travel Management Meeting or 


che Tnteravency Committee on Travel Management meeting was held in the GSA 
‘ence room located in the Chester A. Arthur Building, 425 i 3rreet, N.., 
Washington, D.C., at 9:20 a.m. A list of attendees is attached. 


The meeting opened with an introduction by Ivan Michael Schaeffer, Assistant 
sioner, Cffice of Transportation and Travel Managenent, on the s : 
of fiscal year 19@¢ travel data. 


City-pair airline contract - Ivan Michael Schaeffer, Assistant Cammissioner, 
Office of Transwortation and Travel Manaramen? 


A third solicitation covering 134 city-pairs was issued on May 1, 1°9:, with 
a closing date of May 20, 1901, et 5p.m. Based on the indications received 
thus far, the third solicl tation looks like a big succass., 


Beginning May 21, 1581, CSA will evaluate all bids received on the sbird 
solicitation with notification to the selected carriers begianiags the vee's of 
May 25, 1981. In addition to evaluating the third sclicitation, GSA is in the 
process of issuing a fourth solicitation for 55 additional Sa een Unlike 
previous sclicitations, all current solicitations will allow for contracting on 
an anmiai basis, a change in rates when fare levels increas? or decr2xse 7 

7 wercent, and the right to terminate. Should 4 carrier or the Goverament wish 
tc terminate, action must be taxen by November 10. 


The use of "me tco™ fares violates the Federal Property Management Fa-slations 
and pust not be used without proper justificetion. 


A savings of 518 million to the Government has resulted throuch the ure of 
contract fares this year. This could not be achieved withcut the hele 


cP tra 

a ke Ae hae 
agencies and members of the Commit«2:e. Mr. Schaeffer expressed SSA's xratitudce 
for the fine cocperation and assistance from the agencies. The dune issue of 


tne Federal Contract Air Service and Travel Directory, including an 2rrata 
sneet for the Amtrak schedule, was distributed to those aeericy representatives 
attending the meeting. Copies of this directory will be dis ricuved tO all 
Cert agencies subseribing to the Cfficial Airline Guide (onc tn May 14, 
2OOL, GSA rorwarded a letter to executive agencies providirs Pies oorortuaity 
so ride our printing order for the CAS publication. Refer to this latter vor 
-nstezetions i f additional copies of the directory are required. ‘ecnuse cf 
che size of the directory and costs invelved, it does as% show connecting 
eitles and stoporf points; agencies shonid consuls the OAG publication fer 
onege points, 
2&8 monthly basis, 94G distributes 9,500 copies of this directory ana GSA, 
istributes approximately €,900 ccpies. The Culy issue cf the directory wil 
Laved for approximately 6 weeks due to uhe new alvvine contract 
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fits of using Dulles Airport Cor Government travel - James Wildin., Dire mar 
of Metrono: tan 
Washimzton Airports 


Use of Dulles Airport as compared to Washington National Airport has faller 
considerably in the last 18 months. Washington National maintains a ratio o 
6 to-ak passenger activity over Dulles. There have been some sicnificant shi 
in population and business patterns in the Washington sped sae aanl area favor 
the use of Dulles which are not appreciated by the residents of this area. 
Fairfax County, Virginia, for example, is within 12-18 -nonths from alae the 
most populous jurisdicticn of this area. 


Although some ground transportation problems, @.§+, bus, limos, exist at Dul 
the facilities are very pleasant to use, with parking at Dulles Airport 1 
than half as costly as at National. A ground transportation funding sour 
has been established at Dulles and, hopefully, the cround tranzrorterisn 
will be up and running by fall. Publications eoncerming Dulles are exneacten 
be distributed within the next couple of weeks. 


Question: Any efforts being made in the business comminity? 


Answer: Very definitely. Because of the number of businesses located 
in Fairfax County and their projected needs for business-related air 
travel, these concerns have reese’ a need for additional air services 
to and from Dulles to the Federal Aviation Administration. 


Amtrak - Jack McHale 

aving money is the mumber one concern of both Amtrak and the Goverrment. fmt res 

rocesses 7,000 Govermment Transportation Request's (GPR) ver nmenth at 4a cost of 
GTR. The number of GTR's vrocessed ean be reduecd by the following: 


a 


Ll. Bu i 
ts 


Lk 
tickets; resu 
6 mont he; 


4+ 

we 
4 
i 

aa 


keting--repetitive travel; utilize one OT2 for a numoer> of 
in savings of administrative costs; bulk tickets good fer 


ate 


é. GTR's unnecessary for travel ove 
by cash or check; Amtrak now accents c ‘ 
GTR's and the costs can ve picked up on expense voucher 


js Tieket stock--travel offire iesues tickets; al 


issued on a GTR for the amcunt used during the month; 
to bulk ticketing. 


Aetey / ~ oa Adit aadog : ; sae 
gotel (mote. director ‘yo - Ivan Michael Soueen tee ; Assistant Commissioner, Orfice 
of Transport e] 


CSA preeess 
Liat ov State. 
ie oan room disecunts 
tas - and Pnuerte Rite, 
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Dae to aulee: ae we are Planning on Torwarding cnlv ene sup of the 
hotel/mote i directory te the arencies. To date, no determination has s:ean 
made as % hie ene Ree will be distributed. 


Question (Gilbert Dietz - AID): What reduction in hetel/motel rates 
existsy 


Answer: Ten to 50 percent ner room. 


Amtrak discounts - Ivan Michael Schaeffer, Assistant Commissioner, 
d Travel Manazanent 


“ 
PS Poy, + * 
wi.lte OF iransror tation and 


ssiil in the Amtrak area and are current a Selning shout 
service, The agencies will be kept informed as to an 2 5 


extends 


that dowal 


Michael Sehaeffer, Assistart Commissione-, 
office of Transportation and Travel Manereme:: 


che agency liaison crogram hac been reinstituted with one agency visit mer 
month on a nationwide basis. During the last ample of months 

made to the Devartment of Energy, the Department of “Agriculture, and the 
eterans Administration. 


aot Sep 
s (ROLF WOTS 


QUE ak Fy " *. A or . 5 nb r 4 + 
Mesv.on:; Are members cf this Committees esware of thsse visius: 


Ay crane: ‘ Nyy} es es Sac > . 
answer: ov sure; acwever, we intend to keen Committee members 
aware of planned vigits, 


7% 4 - ni cont we q OM ao aa 7 abe 2 
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ee EY Se eS 


rire! +, + s ae Seg a ott 
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von ws a s ee ; 
Or rewrd re viidation cf tue 
new ori The next sten in 
a, 5 » 
will be a rise ty rae 
= Wade te : ; 
TOHOOG LO Leo as LET? ved < pe ry 
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Civil Aeronautics Board (CAB) ruling: Payment of commissions to travel acenus 


on ee to the Government 


the recent ruling by the CAB on the part of its Competitive Marketing Case jeaiiu’ 
with the airline's payment or nonpayment of commissions to travel agents for sales 
ar transportation to the Government does not directly affect sie Jovernment's wee 
of travel agents. The ruling removed the prohibition of commission payment 
industry prohibition and placed the issue of commission samen’ as being prope 
an individual airline-agent matter. There is etill the General Accounting 2 
orenibition.on use of travel agents by agencies of the Government. 


Unused GTR's - Thomas P. Wolf, Assistant Commissioner, Cffice of 
Transportation Audits (TA) 


ite, Wolf trietly caus the problems associated with anu Sea gieline: scets. 
A large number of unused airline tickets are not being «+ pres 

carriers for refund ise the SF 1170 procedure. When “his nanpens carriers 
may send refunds directly to the General Services Administration. ae 
submitted in this manner do not contain an appropriation symbol or agency 
identifieation. Therefore, they end up in the general recelpia ces moe Preacat 
vathor than being applied as a transpertetion aporopriated refund for Lhe 
individual agency 

Mr. Wolf said this can be prevented if eens will submit their unmised tickets 
to the carriers for refund in a timely manner. Agencies should work closely 


with their travelers and the carriers to ensur2 timely processing of 5 
ac they ccntain all necessary identifying information including acorepriation 
mumber and a complete agency mailing address. 


7 


Mr. Welf aiso reminded ail vresent that copies of the $F LL7O should be forwarded 
nm the refund is received or if she r gs not received within 7 deys. 


eoneiueed at 11:20 a.m. 
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ATTENDEES 


émtrak 

State, Department of (STP/T) 
Labor, Department of 
Commerce, Department of 
State, Department of (10/0orCc) 
State, Department of (STP/T) 
Commerce, Department of 
Veterans Administration 


Interior, Department of 


National Endowment for the Arts 
Land Management, Bureau of 


nealth and Human Services 


Justice, Department of (FBI) 


Consumer Product Safety Commission 


National Selence Foundation 


Nationac. Labor Relations Board 


Smithsonian 


U.S. International Communications 


Aganey 
Federal Trade Commission 


Agriculture. Department of 


Ageacy for International Development 
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Neme 
Bruce Card 
Jack McHale 

E. Parks Olmon 


Robert Muhawieh 


Williem Washington 
Teri C. Miller 
Alfred H. Neal, dr. 
Jonn Marrazzo 
Henry Caplan 


Lee Hiller 
Les Cden 


Robert C. Padeett 
Stanley H. Kephart 


i. K. Goodnight 
Deneald D. Boldon 


Billy 3. Davis 
W. L. MeCarney 


Georgia C. Foster 
Leon KR. Thonas 


Rita 8. Beaudoin 


Ann Krafthofer 


Susan Metcalf 
Sharon L. Seals 


John Cary 
Sandra Xacimer 


Ed. W. Hace 
wm, A, Mashburn 
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ederal Emergency Memt. Agency 


&Asency for International Development 


Offiee of Personnel Management 


1 
u 


Federal Aviavion Administration 


Federal Aviation Administration, 
Director MYA 


GSA 
Suclear Regulatery Commission 


Federal Home Loan Sank Board 


derail Mediation and Conciliation 
ae 


Treasury, Denartment of 


Sastiee, Department of 


a *% Dyetpnoas Jon t ns ot +f 
SMa: Business Administration 


Equal Employment Copertunity 


TO Ney a mt fae Tra ma 1 
Tommi ssion - Finanee 3241 
Finanes 3231 


NATTA ne Lalo Soret: : 
NAGA ~ Financial systems 


; t Tags eet Zawary ae ee pe ee 
Vee. SORUVA sSrvLic = accounting 


in eaeieeele > ares 
“rerey, Deoarirenh o 
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Name 


P, Ann Clark 


Mathie Griffin 
Gilbert D. Dietz 


Jesephine Sacdier 


Dorothy Carter 


Thelma, A, Frazier 


Audrey H, Stancil. 
Mark ReodefTer 
Elia B. Smith 


Sandra Gribben 


Donaid Cheatham 


Herbert ff. Exrcoxs 


Jay Tayler 


Veris &. Sloan 


WNaeney Gillian 


Ais io 
Cathy Cumming 
s Fa aha 

Sannie Hansen 


s gu 
Agen oy 


executive Office of the President 


“4S, International Communications 
Agency 

transportation, Department of 
Nasional Sndownent for the Humanities 
Bducation, Desartment of 

U.S, Commission on Civil Rights 

JAC, Administrative Finance Section 


rederal Home Loan Bank Board 
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Billie Gadson 
Marvin N. Kirby 


Rotert W. Gorder. 
Robert P, Stoak 
Larry Mi 
frank BE, Macthews 
India C, Jenkins 


Cheryl Drewr; 
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